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Tips & tronc distribution sheet

Free tips and tronc distribution sheet template in PDF and Excel. Splits pooled tips by hours worked or points, showing the calculation every staff member can check.

VENUE / SITE PERIOD COVERED DISTRIBUTION METHOD (HOURS OR POINTS) TRONC ADMINISTRATOR

Staff member Hours worked in period Points Points Share of Amount due Paid via Signature
weighting total pool Payroll / cash

If using a Hours x
points weighting
system

Write the pool total, total hours or points, and the rate per hour or point at the bottom of the sheet so the calculation is checkable.

Keep card service charge and cash tips on separate lines before pooling.

Rules on tips, service charge, deductions and tax differ by country and change. Set your policy against your own local law — this sheet is a calculation tool, not advice.

Free to print, copy and use in your venue. No attribution required. Rotahr - rota, HACCP, stock and payroll in one app - rotahr.com



