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Staff training & certification record

Free staff training and certification record template in PDF and Excel. Tracks food safety, allergen, first aid and licence training with dates, expiry and renewal alerts.

VENUE / SITE REVIEWED ON REVIEWED BY

Training / certificate Internal or external Date completed Expiry or review date  Certificate ref Verified

e.g. food safety level 2, first aid, allergen, licence In-house / provider name by
Initials of

Employee name

whoever
saw the
certificate

Record an expiry or review date on every row, including for training that does not formally expire.
Only initial verified-by if you have actually seen the certificate, not a message saying it exists.
Review the whole sheet monthly and book renewals at least a month before the expiry date.

Free to print, copy and use in your venue. No attribution required. Rotahr - rota, HACCP, stock and payroll in one app - rotahr.com



