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Delivery check record
Free goods-in delivery check record template in PDF and Excel. Log supplier, temperature on arrival, packaging condition, date codes and anything rejected.

VENUE /  SITE WEEK COMMENC ING MANAGER ON DUTY

Date
dd/mm

Time
hh:mm

Supplier Goods type
Chilled / Frozen /
Ambient / Fresh produce

Temp on
arrival
°C —
chilled &
frozen
only

Packaging
OK?
Y / N

Date
codes
OK?
Y / N

Vehicle
clean?
Y / N

Accepted / rejected Reason & action if rejected Initials

Probe between packs — never pierce a sealed pack you intend to accept.

Chilled goods above 8°C on arrival, or frozen goods showing thaw or refreeze, should be refused.

Put chilled and frozen goods away before you complete the paperwork, then fill the row in.

Free to print, copy and use in your venue. No attribution required. Rotahr · rota, HACCP, stock and payroll in one app · rotahr.com


